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  Town of Dunbarton, N.H.

Planning Board

Formal Application Procedure

For Land Subdivisions

General
The Dunbarton Planning Board requires a sufficiently complete application to be prepared and submitted to the Board in a timely, accurate, and thorough manner.  This is generally referred to as “completeness”.


Per RSA 676:4: “A completed application means that sufficient information is included or submitted to allow the board to proceed with consideration and to make an informed decision.”


Submittal Date

The applicant shall file the application with the Board at least 15 days prior to the meeting at which the application is to be considered for completeness and acceptance.


Submittal Requirements

Application review for completeness is divided into two phases:  1.) Basic Application Requirements, and; 2.) Technical plan information, graphic presentation, and support documents.

Part 1:

Basic Application Requirements
Generally, this includes that important information which identifies the land, location, zoning criteria, ownership, abutters, and professionals responsible for plan preparation.  There is confirmation of the required number application sets and plan sets, and payment of all fees.  There is a review determination that a certain portion of the required information is carried forward to the graphic plan submittal serving as the document to be approved and filed at the Registry.

The Planning Board has determined that this portion of the information submittal is essential for Board review.  If any items are found to be missing or incomplete, it shall be the general policy of the Board to find the application incomplete, and to not proceed with further review and comment of the remaining submittal.

Administrative Requirements and Checklist: 

Part 1: Basic Application Requirements












Not

Description of Item






Provided
Required

1.)
Complete subdivision application form:  3 copies


(

(
2.)
Complete legal notice and abutters list; with 2 sets




self-adhesive mailing labels; including but not limited to:

a.) All abutters to property




(

(
b.) Owner(s), agent (if any)




(

(
c.) Licensed professionals preparing/certifying work
(

(
d.) Holders of conservation, preservation or agricultural


 preservation restrictions.




(

(


e.)   Other legal notices as may be required.


(

(
3.)
Payment of all required fees (application fee, legal/notice fees)
(

(
4.)
Complete copy of deed(s) for the subject property


(

(
5.)
Complete plan set:  5 copies





(

(
Information That Must Be Shown On Plan:

a.) Complete and detailed Title Block information clearly shown on plan(s):



1.)
Drawing title.





(

(


2.)
Name of Subdivision.




(

(


3.)
Street location of subdivision.



(

(


4.)
Tax Map and Lot number(s) of parcel(s).

(

(


5.)
Legal name and legal address of Owner(s). 

(

(



(also supply mailing address if different).



6.)
Legal name and legal address of Applicant.

(

(



(Developer, Sub-divider, etc.) if different than Owner.



7.)
Written Scale; graphic scale.



(

(


8.)
Licensed Land Surveyor certification block area
(

(



and signature line; signed and sealed.

b.)
All abutters shown on plan; include tax map numbers. 
(

(
c.)
Current zoning status: zone title/designation; allowed uses;
(

( 

min. lot size, frontage, set backs; “current-use” tax status.

d.)
Intent of plan: proposed use; number of lots; existing acreage;(

(


new road length, if any.

e.)
List of all professionals responsible for plan.


 (

(
f.)
List of all parties having an interest affecting the property
 (

 (


(easements, restrictions, rights-of-use, minority ownership, etc.).

6.) Subdivision Application Checklist (both sections, all pages) all;

requirements confirmed and checked off by Applicant.

  (

 (


7.) Date of Receipt, ______________________________________

(Application, Plan set(s), support documents)








(Continue to Part 2 Checklist, next page)

Part 2.

Technical Plan Information, Graphic Presentation, and Support Documents:

The following additional information is considered important for Board review and deliberation.  The Planning Board may find the application incomplete due to any of the following general submittal deficiencies, and as supported by non-compliance with required checklist items:

a.) Failure to provide important preliminary technical data and information.

b.) Presentation of incorrect or questionable data and information considered pertinent to deliberations.

c.) An assortment or multitude of minor errors and omissions that depict an unprofessional plan.

12.)
Additional Title Block information:


(To be included in title block area in addition to 6a-6b)

a.) Sheet number; total number of sheets.

b.) Date of plan.

c.) Revision section; dates of revisions.

d.) Written scale; graphic scale.

e.) Name, address, telephone number of principal design firm.

13.)  Survey Information:

b.) Owner(s) of record.

c.) Date of survey.

d.) Method, closure.

e.) Notation re: areas not accurately surveyed.

f.) Plan/deed references.

g.) General notes and information relative to property boundaries and use.
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