FAQ’s:  A GUIDE TO DOING BUSINESS WITH YOUR TOWN CLERK
VEHICLE REGISTRATION (photo ID required for all motor vehicle transactions per NH-DMV):
New Resident?  Motor Vehicle Change of Address Forms are available at the Town Clerk’s Office.  These forms should be completed within 10 days after you move (RSA 261:55).  Bring your most recent registrations for all vehicles so they can be entered in our system.  If you moved here from another state call the DMV or the Town Clerk’s Office regarding documentation required for obtaining a New Hampshire registration and a New Hampshire Driver License. 

Renewing a vehicle already on file in Dunbarton?  Please bring either your most recent registration or the mail renewal notice you received.  We are required to have this in order to process your request.  You may also renew via E-reg.  The icon is located on the home page of the Town’s web site.
Registering a newly acquired vehicle model year 2000 or newer?  Vehicles of this age are required to be titled.    Please bring either the copy of your Title Application (issued by your automobile dealer or lending institution), or a properly assigned title if your purchase was a private sale.  The model year 2000 and newer title requirement also applies to trailers over 3000 pounds.  

Registering a newly acquired model year 1999 or older?  You will need a bill of sale and a specific state-required document verifying the VIN number of the vehicle.  The bill of sale (or other paper indicating a transfer of ownership even if no money changed hands) must include:  the date of sale, description of the vehicle including year, make, model and VIN#, also the name, address and signatures of buyer and seller.   The VIN verification form can be one of the following:  a copy of the NH title or previous owner’s registration, an original out-of-state title or previous owner’s registration, or an official VIN Verification form completed by a NH police officer or a NH State Inspection station.  These forms are available at the Town Clerk’s Office or at the DMV website.

Registering a newly acquired trailer?  Trailers model year 2000 or newer that weigh more than 3000 pounds require a title.  Trailers less than 3000 pounds require the same documents for vehicle model year 199 or older (see previous paragraph). 

Transferring plates from your old vehicle to a newly purchased one?  In order to transfer plates and receive transfer credits (if applicable), a transfer can only be completed if the newly-acquired vehicle will be placed in the same primary owner’s name as the previous vehicle.  Please note that the DMV requires the original registration (or certified copy of same) for the vehicle you are transferring from.  If you cannot provide the original and still wish to transfer, you may purchase a certified copy of your previous registration through the Town Clerk.  

Want to get your plates or decals locally?  As a Municipal Agent for the State of New Hampshire, the Dunbarton Town Clerk can issue stickers (decals) and license plates.  As agents for the DMV, our privileges are limited.  We can issue Passenger, Conservation,  State Park, Trailer, Motorcycle, Tractor, and Agricultural license plates for qualified vehicles.  Specialized plates (Veteran, Antique, Construction, etc.) may be obtained at the DMV after you have completed the local portion of your permit.  Currently, we cannot issue plates or stickers for vehicles with a gross weight in excess of 26,000 pounds.

Want to know if the vanity plate you’re interested in is available?  Look under Initial Plate Search at the DMV website:  http://www.egov.nh.gov/platecheck/  The process for Vanity Plates has undergone several changes in the last two years.  Vanity plates are no longer issued directly either from the Town Clerk or the DMV.  If you would like to apply for a Vanity Plate, the applications are available on line or in the Town Clerk’s office.  Once the application has been submitted, it must be reviewed by the DMV for compliance.  The process may take several months, but should not discourage anyone from applying!
VOTER REGISTRATION:  New Hampshire residents age 18 and over should bring a photo ID, proof of citizenship if possible, and proof of residency to the Town Clerk’s office, to a Supervisor of the Checklist meeting, or to the polls on Election Day.  

DOG LICENSING:  All dogs, 4 months old or over must be licensed per NH law – even if they “never leave the yard”.  Dog licenses are effective May 1 to April 30 regardless of when the license is issued.    Fees are $6.50 for dogs 4-7 months old (proof of age required), $6.50 for neutered/spayed dogs (certificate required), $9.00 for male/female dogs, and $2.00 for Senior Citizens (first dog only).  Provide an up to date rabies certificate when licensing your pet.  Clerks are required by law (RSA 466:1-b) to contact owners of unlicensed dogs and inform them of licensing requirements.  Late fines and a civil forfeiture of $ 25 per dog may be issued for non-compliance.  To receive an e-mail reminder at license renewal time, please provide an e-mail address to the Town Clerk’s office.  A complete copy of the laws regarding responsibilities of dog ownership is available at the office or on the State website.  

MARRIAGE LICENSE:  Both parties must be present to apply.  Bring a photo ID.  If this is not a first marriage for one or both parties, a certified document (divorce/dissolution decree or death certificate) from the previous marriage/civil union.  You will be asked to complete a detailed “worksheet” that asks, among other things, the name and address of the officiant performing the ceremony.  A complete list of the required information is available at the office.  There is no waiting period.  Licenses are valid for 90 days from date of issue.  The cost is $50.
VITAL RECORDS:  Need a copy of a birth, marriage, civil union, divorce, dissolution, or death record?  In 2005, Dunbarton joined the State’s NHVRIN System (New Hampshire Vital Records Information Network).   This enables us to issue certified copies (abstracts) of Birth Certificates (1988 until present), Marriage Certificates (1989 until present), Death Certificates (1990 until present), and Divorce Record (1990 to within six months of search date) regardless of where in New Hampshire the event took place.  For certificates prior to those dates, application must be made to the town in which the event took place or directly to the State of New Hampshire.  There is a $15 charge for most certificates.  Further information is available at the Town Clerk’s Office. 

ON LINE TRANSACTIONS:  The ability to process your registration renewal, dog license renewal, or apply for a certified copy of a vital record became effective January 2016.  The icons for these transactions are located on the home page of the town web site:  http://dunbartonnh.org/
You may also use these tools to obtain a quote for a registration renewal or a newly-purchased vehicle.  If you would like to verify the rabies information on file in the clerk’s office you may do so by entering your pet’s current license number and your e-mail address on the dog licensing icon.  
Please contact me if you have any questions that have not been answered in the above.

Linda L. Landry
Certified Town Clerk

Dunbarton, NH

Office Hours:
Monday AND Wednesday:
7:30AM – 3:30PM



Tuesday AND Thursday:
11:00AM – 7:00PM

Telephone:  774-3547 x 107

E-mail:
townclerk@dunbartonnh.org
